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MARY MATHA ARTS & SCIENCE COLLEGE
MANANTHAVADY

(Affiliated to Kannur University)
www.marymathacollege.ac.in,mmemntdy(@gmail.com

Toby K Joseph
Assistant Professor

22 November 2021

The Principal
Mary Matha Arts & Science College
Mananthavady

Sir
Subject: Commencement of Certificate Course by the Department of English

We are planning to conduct a certificate course in English Language Skill_s (?ode no. FNGLS 21-
22). The total contact hours will be 30. I request you to kindly grant permission to cc.mduct the
aforementioned course and also request your kind support for its successful completion

The details are attached for your kind perusal.

Thank you.
Sincerely
Toby K Joseph %W&u\_
u-yand Science College

OA2 Co-ordinator
aty Matha Arts & Science College
mém (P.O), Mana_plhavadyaﬁ?om
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Department of English
MARY MATHA ARTS & SCIENCE COLLEGE
MANANTHAVADY

(Affiliated to Kannur University)
www.mawmathaco1l§ge.ac.in,mmcmntdv@gmail.com

CERTIFICATE COURSE IN ENGLISH LANGUAGE
SKILLS

(CODE NO. FNGLS 21-22)

Applications are invited
¢ Duration : 30 hours

e Registration fees: Nil

o Last date for submission of application: 12/12/2021




Toby K Joseph
Assistant Professor

22 November 2021

The Principal

Department of English

M

Mary Matha Arts & Science College

Mananthavady

We would like to constitute a Board of Studies for the conduct of Certificate Course FNGLS

Sir

MARY MATHA A RTS & SCIEN

CE COLLEGE

ANANTHAVADY

(Affiliated to Kannur Unj i

’ niversi
\a{ww._m_a:ymathaco[lcge.ac.in,m_n_mulimg;@_]__@m

Subject: Constitution of Board of Studies for Certificate Course in English Language Skills

21-22 English Language Skills. Kindly approve the following panel of members.

Slno | Name Designation | College Remarks
| George Thomas HoD Mary Matha College, | Chairman
Mananthavady
2 Toby K Joseph Assistant Mary Matha College, | Coordinator
Professor Mananthavady
3 AthiraM S Assistant Mary Matha College, | Member
Professor Mananthavady
5 Mr Ramachandran K | Assistant St.Mary’s College, | Member
Professor Bathery
6 Ms Athira Mohanan Assistant Government  College, | Member
Professor Mananthavady

We request you to grant us permission to constitute the Board of Studies.
Thank you.

Sincerely

a



Department of English

MARY M ATH
V1 £ A ARTS & SCIE
SCIENCE
MANANTHAVADY COLLEGE
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CONSTITUTION OF THE BOARD
ARD OF STUDIES FOR TH
E CERTIFI
ENGLISH LANGUAGE SKILLS (FNGLS 21-22) L

Board of studies: Board of Studies shall constitute the following members:

a) The Chairperson of the Board of Studies shall be a

Department of English ppointed by the Principal from the

b) Experts of th i i i iversi i
) Pri?l cipaT e subject concerned from in and outside the University to be appointed by the

Functions of the Board of Studies: The following shall be the functions of the Board of Studies:

a) To frarfle and revise as frequently as necessary the syllabus of the subject concerned shall be
the main function of the Board of Studies.

b) To recommend the rules, regulations, and minimum qualifications required for admission to
the subject /course concerned

¢) To prepare/revise panels of paper setters and examiners for valuation and viva-voce.

d) To prepare model question papers for the subject concerned as and when there is a revision of

syllabus

Board of Studies Members:

'Slno | Name | Designation College Remarks
B George Thomas HoD Mary Matha College, Chairman
Mananthavady
2 Toby K Joseph Assistant Professor | Mary Matha College, Coordinator
Mananthavady
3 AthiraM S Assistant Professor | Mary Matha College, Member
Mananthavady
4 Ramachandran K| Assistant Professor | St Mary’s College, Bathery | Member
"5. 3 Assistant Professor | Government College, Member
Mananthavady =)




Sub:- Coll. Edn- Certificate Coyrse

Boardof  Studies (BOS) - 5 English language Skills (Code -FNGLS21-22)

anctioned- orders issued — reg.

Refi- (1) The College Council meeting held on 01/12/2021

REMCICC2021(8) - 0 - T e e

ORDER

As per reference cited(1) above the C i
ollege Council meeting held on 01/12/2021 has deci
: ( cided t
approve the Board Of Studies(BOS) of Certificate Course in English language Skills (éoiie g

FNGLS21-22 : . .
2021-2022. ) proposed by the Department of Functional English during the Academic year

Board of Studies for the Certificate Programme is constituted with the following members

Name of the Teacher Designation Institution Remarks
Mr. George Thomas HoD Mary Matha Arts & Chairman
Science College
Mananthavady
Mr. Toby K Joseph Assistant Mary Matha Arts & Coordinator
Professor Science College,
Mananthavady
Ms. AthiraM S Assistant Mary Matha Arts & Member
Professor Science College
Mananthavady
Mr. Ramachandran K Assistant St. Mary’s College Bathery | Member
Professor
Ms. Athira Mohanan Assistant Govt. College Member
Professor Mananthavady

The following shall be the functions of the Board of Studies:
a) To frame and periodically revise the syllabus of the certificate course.
b) To recommend to the rules, regulations and qualifications required for admission in to the course.

¢) To prepare/ revise panel of paper setters and examiners for valuation, practical and viva-voce.
d) To prepare model question papers for the course.

The Chairman of the BOS is authorized to convene the meeting either in offline or online mode

oty

Principal
%ary matna Arts & Sciemce College
7 2 Vemom, Manaonthavadv 70449

as when required.
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MARY MATHA ARTS & SCIENCE COLLEGE

MANANTHAVADY
(Affiliated to Kannur University)

www.mawmathacollege.ac@,mmcmntdy@gmail.com

Minutes of the Board of Studies for the Certifi
t C nd
December 2021 ificate Course held on 2

Agenda

1. To approve the request for a new certificate course in the department
2. Approval of the syllabus submitted by the coordinator
3. Finalization of the schedule of the course to be conducted

4. Format of the examination

Decisions taken

|. Decided to conduct Certificate Course in English Language Skills (Code no. FNGLS 21-
22)

The syllabus submitted by the coordinator is approved. It has been decided to collect the
duly filled application forms before 12/12/2021

to

3. Decided to commence classes from 5/1/2022

Members present
Mr George Thomas
Mr Toby K Joseph

Ms Athira M S 7» ibid /&M .

Mr Ramachandran K

Ms Athira Mohanan %"’m& :Em“‘






Department of English

C?rtiﬁcate Course
English Language Skills
Total Hours i
e Code . Time

3.30pm to 4.30pm |

Course Outcome

To familiarize the students with the use ish i
of English in communicati
: i 05 ation and hel !
e Acquire the z_tblllty to expand their linguistic resources to enhan ol
e To qevelop listening, speaking,
ability to exchange

. SO . ce communicativecompetence
sl reading and writing skills in such a way that they improvethe
e o n,fgrasp and expre§s ideas, feelings etc. with clarityand confidence

| ployability of the students by improving their overall communicativeefficiency

Module 1
Root words, synonyms and antonyms, phrasal verbs and idioms
One-word substitutions; Easily confused words, spellings

(.orrecnop of errors in a sentence, Rearranging words in a sentence
Rearranging sentences for a meaningful passage

Module 2

Telephone and Mobile Phone Etiquette.

Email — The major elements.

Applying for a job — Preparing a CV — Coverletter — Leave letter
Preparing for an Interview ,

Module3
Presentation Skills
Group Discussions — Difference between GD and Debate- Types of GD — Opening of a GD —Summarizing a

Discussion — Tips for GD
Professional Etiquette — Learning to greet, art of small talk

l Books for Reference:
| . Kumar, Sanjay & Pushpa Latha, English Language and Communication Skills. Oxford University Press

India. ;
9 Towards Academic English: Developing Effective Writing Skills. New Delhi; Cambridge UP, 2007.

3. Oxford Guide to Effective Writing and Speaking. OUP, 2007.
4. English for Careers. Pearson, 2009

5. Kaul, Asha. The Effective Presentation. New Delhi: Response
6. nglish for Career Development. Orient Longman, 2006.

OnlineContent
1. Mastering the Art of the Interview | Ashley Rizzotto | TEDxNSU - YouTube
2. How to Have a Good Conversation | Celeste Headlee | TEDxCreativeCoast - YouTube
3. Learning a language? Speak it like you're playing a video game | Marianna Pascal | TEDxPenangRoad -
YouTube




Certificate Course in English Language Skills

Department of English

(2021-2022)

Students List

Sl Name Department
No
11| Vidya Vijayan B A English
|2 Vishnu M B A English
13 Sandhya M B A English
| 4 | Shabana B A English
| 5 | Fathimathul Farisha B A English
| 6 Anurag A Raveendran | B A English
| 7 | Erfana Nesrin B A English
| 8 Shamna SherinV M B A English
9 | Jemshiya Jasmin B A English
ﬁo ManjushaCM B A English
11 | Nandana Vs B A English
12 | Fida Fathima B A English
13 | Rinsha Sherin B A English
14 | Nimisha Jomon B A English
15 | ShahanaM S B A English
16 | Arshad K B A English
17 | Anilit Johnson B A English
18 | AswinGK B A English
m SubinaCs$S B A English
20 | MirshanaV B A English
21 | ArdraPs$S BAEnglish |
22 | Abhay Dev V B A English
23 | NayanaTR B A English
24 | Albin Xavier B A English
25 | Abhinav NR B A English
26 | Shehana Sherin B A English
27 | Devatheertha KJ B A English
28 | Gadha Vinod B A English
28 | Shamna Serin B A English
29 | Aleena Shaji B A English
30 | Reeshma Mani B A English







Department of English

Mary Matha College, Mananthavady

Certificate Course in English Language Skills

Marks Obtained

1:l‘;. Roll.No. Name of Students Internal Final Pass/Fail |
Exam Exam

1 CC/ENG/22/01 | Vidya Vijayan 10 22 P
2 CC/ENG/22/02 | Vishnu M 10 22 P
3 CC/ENG/22/03 | Sandhya M 10 23 P
4 CC/ENG/22/04 | Shabana 10 23 P
5 CC/ENG/22/05 | Fathimathul Farisha 10 25 P
6 CC/ENG/22/06 | Anurag A Raveendran 10 23 P
7 CC/ENG/22/07 | Erfana Nesrin 10 24 P
8 'CC/ENG/22/08 | Shamna Sherin VM 10 25 P
9 CC/ENG/22/09 | Jemshiya Jasmin 10 23 E
10 CC/ENG/22/10 | Manjusha C M 10 25 P
11 CC/ENG/22/11 | Nandana V S 10 23 P
12 CC/ENG/22/12 | Fida Fathima 10 22 P
13 | CC/ENG/22/13 | Rinsha Sherin 10 23 p
I 14 CC/ENG/22/14 | Nimisha Jomon 10 24 P
15 CC/ENG/22/15 | Shahana M S 10 23 P
16 | CC/ENG/22/16 | Arshad K 10 22 P
! ‘CCJENGJZW 17 | Anilit Johnson 10 26 P
Aswin GK 10 24 P
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} MARY MATHA ARTS AND SCIENCE COLLEGE
=~ MANANTHAVADY — yo . lecslute

| Jasaduns
Vemom PO, Wayanad-670645, Kerala i
NAAC Re-accredited with B++ Grade, CGPA 2.85 (Il Cycle)

CERTIFIGATE

This is tg certify that

Man:

successfully completed the certificate course in
3
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Certificate Course in English Language Skills

Department of English

Summary Report

Department of English held a meeting and decided to conduct a Certificate Course in English Language
Skills (FNGLS 21-22).0n 2nd December 2021, a proposal was submitted to the IQAC. Board of Studies
was constituted with the approval from the Principal. The Board of Studies members approved the
syllabus presented by the coordinator and decided to collect the duly filled application forms before
12/12/2021. Classes commenced on 5/1/22 with 30 students. 30 classes were taken and an hour

examination was conducted to assess the progress of the students. On the basis of the marks scored
certificates were awardedto the students.




